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1.0
GENERAL INFORMATION

1.0 GENERAL INFORMATION
The purpose of the Joomla! Content Management System built for the Sports Club Council is to improve aesthetics and increase functionality of their previous site. New features include basic Administrator functionalities for the Sports Club Council coordinator as well as the webmaster. A new login feature for both Administrator and key club members have also been implemented that will allow users to post and edit posts, pictures, and articles.
1.1
System Overview

· As the administrator for the Sports Club Council Website, Mr. Foster Ridpath shall be able to access all of the functionalities of the improved site, including adding or removing club accounts, articles, posts, pictures, and calendar events. 
· As a club user, the specific club will have limited access to the site. Club users only have privileges to login, as well as creating and editing articles, posts, and calendar events. The club users will also have access to adding pictures to specified albums. 
· The website and all its functionalities including the database for the Sports Club Council will be hosted on the Radford server.
· The Sports Club Council in itself is a graphical user interface.
· This Content Management System was created by The CodeWalkers using resource provided by Radford University.
· Radford University’s Sports Club Council Website
· Created using Joomla! 1.5 incorporating languages including HTML, PHP, and Java Script. (Template provided by www.siteground.com) 
· System category:

· Major application:  Only the administration can create users. Users require a valid email address ( for password recovery purposes).
· General support system:  The network support is provided by the Radford University’s PHP server.
· Operational status:

· Operational

· General description
The Sports Club Council Content Management System will allow a club to upload their own photos, articles, posts, and create calendar events of upcoming sports events.
1.2
Project References


Dr. Lewis


Google


Previous Team documents

            www.siteground.com
1.3
Authorized Use Permission

Only clubs associated with the Sports Club Council will have the ability to login and use the system functionalities of the site. Access to the Joomla! backend can only be accessed by the administrator.
1.4
Points of Contact

1.4.1
Information

Provide a list of the points of organizational contact (POCs) that may be needed by the document user for informational and troubleshooting purposes.  Include type of contact, contact name, department, telephone number, and e-mail address (if applicable).  Points of contact may include, but are not limited to, help desk POC, development/maintenance POC, and operations POC.
Dr. Tracy Lewis (Professor of Software Engineering):

-Email: tlewis32@radford.edu
Mr. Foster Ridpath (Sports Club Coordinator): 
-Email: fridpath@radford.edu
1.4.2
Coordination

Provide a list of organizations that require coordination between the project and its specific support function (e.g., installation coordination, security, etc.).  Include a schedule for coordination activities.
Team14 will coordinate with Mr. Foster Ridpath, the Sports Club Council Coordinator in order to transfer the site onto their PHP server. If Team14 is not available, then contact Dr. Tracy Lewis.
1.4.3
Help Desk

Provide help desk information including responsible personnel phone numbers for emergency assistance.
Dr. Tracy Lewis (Professor of Software Engineering):

-Email: tlewis32@radford.edu
Campus Recreation: 

-Email: sportscc@radford.edu
-Phone: 540-831-5369

-Fax: 540-831-5320

Radford Help Desk:

-Email: helpdesk@radford.edu  
-Phone: 540-831-7500
1.5
Organization of the Manual

1.0: General Information


This section contains general information about the Sports Club Council, including the system overview, points of contact, project references, and acronyms and abbreviations

2.0: System Summary


This section is an overview of the functionality the Sports Club Council contains in non-technical terminology.

3.0: Getting Started


This section contains the information to get started in using the Sports Club Council system, which includes logging in and out of the system as well as the different main menu options and what they do.

4.0: Using the System


This section contains the information when using the Sports Club Council system, going into detail all the possible system functions, such as adding, editing, and deleting articles, photos, and calendar events.

5.0: Future Enhancements


This section contains the information about what could be added in the future to make the Sports Club Council system contain more functionality

1.6
Acronyms and Abbreviations

Joomla! - Content Management System that we are using to develop the website for our client.

JEvents – Joomla! Plugin / Component that manages calendar events.

Phoca Gallery – Joomla! Plugin / Component that manages pictures and picture albums.

Joomla! Terminology: Joomla! 1.5 uses a cabinet file system structure.
Section – A section is like a specific “cabinet drawer” that contains categories and articles.

Category – A Category is like a “folder” within the “cabinet drawer” which contains articles related to the category name.

Article – Articles are documents within categories that contain the actual text that is to be displayed.
Module – In Joomla! 1.5, before an article is actually posted to be viewed, it must assigned to a menu that has to be categorized in a module that contains the information to where on the page it is to be displayed on.
Joomla! - Content Management System that we are using to develop the website for our client.

JEvents – Joomla! Plugin / Component that manages calendar events.

Phoca Gallery – Joomla! Plugin / Component that manages pictures and picture albums.

2.0 SYSTEM SUMMARY

2.1
System Configuration

Briefly describe and depict graphically the equipment, communications, and networks used by the system.  Include the type of computer input and output devices.
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2.2
Data Flows
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2.3
User Access Levels

Administrator: The administrator for the sports club council shall be able to have access to the Joomla! backend. Here, the administrator can remove or add different clubs as needed and create specific categories for each individual club. They can approve or disapprove articles and posts. The administrator can delete photos, posts, articles, and calendar events. 

Club: Each individual club is assigned to the “author” user level. This means that they can upload photos to a specific album. They can also add and edit posts, articles, and calendar events. They will not be able to log into the Joomla! backend or have their posts and articles published right away.
2.4
Contingencies and Alternate Modes of Operation

The PHP server is provided by Radford University, thus they are the main caretakers of the system. If the system fails the information technology employees will do their best to get the server back up and running. During this time, the site will be unavailable for users to access.

3.0
GETTING STARTED

3.1
Logging On

Each individual club will need to email a form (that can be acquired on the sports club council website) to Mr. Foster Ridpath that is a club application for membership into the sports club council. From there, Mr. Foster Ridpath will register the club and send an email containing the club’s username and password. After they receive their information, they can logon through the sports club council’s main page.
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3.2
System Menu

When a visitor first appears on the sports club council main page, there will be a top header menu (that will appears on all pages) containing menu links that appear also on the left-hand side menu. On the right-hand side, there will be a poll and below that, a login form for users to log into the site. After the user has logged in, a user menu will appear above the login form.
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3.2.1
Home

This link will redirect the user back to the Sports Club Councils main page.
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3.2.2
About SCC

This link takes the user to an article that describes to the user a brief history of the Sports Club Council and why it was formed.
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‘The Sports Club Council was created in the Fall of 2000. The goal of the SCC is to represent recognized sport clubs at RU that continuously
remain in good standing and represent RU in a positive light

Campus Recreation saw the need to create the SCC for sport clubs that have unique needs from that of other clubs. The SCC, which is
funded directly by Student Finance Committee, helps provide partial funding to those organizations that can
meet s standards. Its founding members included the Redcoats, Ice Hockey, Men's Rugby and Women's
Rugby.

Since the Fall of 2000, the SCC has helped develop 20 sport clubs with more than 330 participants. These.
clubs particpate in collegiate leagues similar to those of varsity teams. host of the SCC members have
participated in National Tournaments throughoutthe U.S. and achieved an abundant amount of success

Last Updated on Monday, 25 Apri 2011 2139




3.2.3
Sports Club Handbook

This link will take the user to a page in which they can download the Sports Club Councils handbook as a Microsoft word document.
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3.2.4
Council Contacts

This link will take the user to a page that contains all the contact information for the Sports Club Council leadership.
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‘The Sports Club Council Contact List

Campus Recreation

Sports Clubs

PO Box 6895

Radford VA 24142

sportsco@radford.edu

540-8315369

5408315320 (Fax)

“Campus Rec office is located on the first loor of the Bonnie Hurlburt Student Center and s opened M-F, 9am-Spm.

Sport Club Coordinator
Foster Ridpath
fidpath@radford.edu
SCC President

Danielle Brown
dbrown128@radford.edu
Women's Lacrosse

SCC Vice President
Jermey Sturgill
ijsturgill@radford edu
Footoall

SCC Secretary

Astin Altenburg
aaltenbur@radord.edu
Women's Lacrosse

SCC Treasurer

Taylor Brooks

torooks@radford.edu
Men's Ulimate




3.2.5 Executive Board

This link will take the user to a page containing the contact information for the various clubs affiliated with the Sports Club Council.
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The Sports Club Council Executive Board
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3.2.6 Eligibility Requirements

This link will take the user to a page in which contains information regarding the requirements and how a club can be affiliated with the Sports Club Council.
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‘Sports Club Council Eligibilty Requirements

‘The Sports Club Council was created in the Fall of 2000 to represent recognized sport clubs at RU that continuously remain in good standing
and represent RU in a positive light

‘Simply being a sport lub does not guarantee membership in the SCC. The Councilrequires its members to have a strong student run
‘administration and continuously remain in good standing with RU and Campus Recreation. Clubs must serve a minimum one year
probationary term or until the majority of the board votes for full membership. During this time the club will not recelve funding.

‘The following are requirements for full membership but are notlimited to

« Must be recognized by RU
« Hust participate in a collegiate league
« Hustpresent a strong financial need
« Maintain adequate facilties
« Abides by RU student and club policies
« Abides by RU safety standards
« Abides by the SCC handbook
« Mustnot be currently or have a history of excessive debt andlor outstanding balances
Once clubs are given full membership into the SCC they wil receive partial funding towards their budgets. The SCC meets bi-weeklyto

discuss all budget requests and other councilissues. Only full members are given voing rights. Once a full member, clubs must continue to
maintain the standards setforth in the SCC handbook. For more information of to receive a copy of the handbook please email us.




3.2.7 Sports Club Forms

This link will take the user to a page in which they can download various Sports Club Council forms including the Request for Club Affiliation Form, Fundraiser Form, etc.
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‘Sports Club Council Forms.

Below you willind many different helpful forms for your Sports Club. f you have any questions concerning any of these forms, please feel free:
to contactus via email

Requestfor Club Afiiation Form
Fundraiser Form

Community Senvice Form

Roster Form

‘Sports Club Walver

‘Sports Club Budgeting and Points System
‘Sample 2004 - 2005 Budget

Purchase Payment Request

Vehicle Rental Form

Travel Cost Calculator

Requestfor Travel Form

‘Sports Clubs Anti-hazing Contract

'SCC Web-Gear Contract





3.2.8 Article Menu

[image: image13.png]> About
o Here is alist of artcles categarized by sports

, Snorts Club

Handhock Meris Soccer
» Council Contacts Wormen's Soccer
» Executive Board Mer's Lacrosse
Eiigitilty Wornen's Lacrosse
- Men's Rugby

Requirements
Wamen's Rughy

PEiD Eb D Men's Ultimate Frishee

© ricle Menu Wamen's Ultimate Frishee
» Men's Saccer Men's Volleyball
» Women's Soccer Women's Volleyball

Men's Basehall
> Men's Lacrosse
Wamen's Softoall

> Women's Lacrosse Wi

» Men's Rughy Worne's Basketoal
» Wornen's Rugby Men's Football
Mers Uttimate Sy
Frisbes Ice Hockey
Equestrian
Wornen's Uttimate
Frishee
Add an article
> Men's Voleyball i

» Women's Volleyball
Last Upclatec on Sunday, 17 4pril 20111923

> Men's Baseball




3.2.9 Photo Gallery
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3.2.10 SCC Calendar

This link will take the user to the Sports Club Council calendar. There they can schedule or edit events.
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3.2.11 Add Post
Only a registered user can view and click on the “Add Post” link, which will direct them to a page in which they can submit a new message post.
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3.3
Changing User ID and Password

After a user has logged into the system, on the right hand side of every page, under the “User Menu” menu, click “Your Details.” From there, you can change how your user name is displayed and your password.
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3.4
Exit System

On the frontend, a user can find their logout at two difference places on the right side of every webpage. The first is under the “User menu” menu, at the bottom it will say “logout.” The next is the login form that automatically changes to allow a user to log out after they are logged in. For the Administrator in the backend, on the top right there will be a button available for him to logout by.
Front Page Logout:
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Administrator Backend Logout:
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4.0
USING THE SYSTEM

4.1
USING the SYSTEM (interactive/online)

4.1.1
[Administrator Backend Login]
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The administrator needs to go to the backend of the website, where they will be met with the Joomla! administration login form. There, the administrator will be able to enter their username and password in the specified fields, and click the login button. The average login time is about one second.
4.2.1
[Password Recovery]
One the bottom right side of every page, under the Login Form menu, a user will be able to click on the “Forgot your password?” link.
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One the bottom right side of every page, under the Login Form menu, a user will be able to click on the “Forgot your password?” link. The link will take the user to a special page that will ask for an email address. The user can enter the email address and click the Submit button and a password recovery email will be sent to that specified email. It takes an average of 10 seconds for the entire process, including receiving the email.

4.3
[Clubs]
4.3.1
[Add Clubs]
From the Joomla! administrator backend, on the top menu, all the way to the left side, move your cursor over the Site dropdown tab, and click “User Manager.”
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You will be taken to a new page, and on the right side of the page, the “New” button can be found. 
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This button will take you to a page in which you can enter the user information, then under the group list, click on “Author.” After entering the information, click the save or apply button at the top right side of the screen. This process should take an average of thirty seconds.
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4.3.2
[Delete Clubs]
From the Joomla! Administrator backend, on the top menu, all the way to the left side, move your cursor over the Site dropdown tab, and click “User Manager.” 
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The center of the page will have a list of current users, and to the left of the list are check boxes for each user. You would need to click the user to be deleted and then click the trashcan button at the top right of the screen. This process should take an average of one second.
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4.4
[Calendar]

4.4.1
[Add Calendar Event]
After the user has logged in, under the left hand “Main Menu” menu, click on the “SCC Calendar” link. 
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Under the Calendar, there is a link called “Add an Event” or you can put your mouse cursor over the date and click the plus sign that appears in the top right corner of the date cell.
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 From there, the user can enter their event information as well as set the date and the time for the event. Submitting the event takes an average of around one second.
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4.4.2
[Edit Calendar Event]
After the user has logged in, under the left hand “Main Menu” menu, click on the “SCC Calendar” link. 
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Then click on the event you would like to edit.
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 On the following page, click on the yellow pencil edit button on the right side of the page.
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In the new box that comes up, click on the “edit event” button and then edit the information you wish to change.
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After that, press save or apply at the top of the page. This process takes an average of around five seconds, minus the time it takes to change the information.
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4.4.3
[Delete Calendar Event]
From the Joomla! Administrator backend, on the top menu, move your mouse cursor over the Components dropdown tab and then click “JEvents.” 
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From the JEvents control panel, click on the “Manage Events” page button. 
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Make sure the “Hide Past Events” above the list of events is turned to “No” to see past events if you want to delete those events after their date has past. On the left side, there is a check box associated with each event, click the desired event and then click the Delete trashcan. Deleting an event takes an average of around one second.
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4.5
[Posts]

4.5.1
[Add a Post]
After you have logged into the system, under the “Main Menu” menu on the left hand side on every page, there is a link called “Add Post.”
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Enter the post title and information, and under the information tab, click the radio button “Yes” besides the “Show on Front Page” setting. Then hit save at the top of the page. Adding a post takes an average of around one second.
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4.5.2
[Edit a Post]
After a post is shown on the main page that you wrote, there will be a white paper with a pencil button to the right of the post title.
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 After clicking this button you will go into the “edit post” editor and you can make the desired changes. Editing a post takes an average of around five seconds.
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4.5.3
[Delete a Post]
Under the Joomla! Administrator backend, under the control panel click the “Article Manager” button (or put your mouse cursor over the Content dropdown tab and then click Article Manager). 
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You will be taken to the list of all the posts, with a check box to the left of the post name. Click the check box for the desired post and then click the Delete trashcan button. This takes an average of around five seconds.
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4.6
[Articles]

4.6.1
[Add an Article]
Click on Article Menu which can be found under the Main Menu (on the left side of every page) or the Article Menu on the top menu (which is found on every page). 
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Scroll down to the bottom of the page and click on the “Add Article” link, which will take you to the Submit an Article screen. 
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From there, enter your article information and scroll down to the bottom of the page to the publishing section. There select “Articles” under “Section” and then select the specific club to put the article using the “Category” dropdown menu. Then hit save at the top of the page and it will be reviewed by an administrator. It takes an average of one second to submit the article to be reviewed. 
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From the Joomla! Administrator backend, under the control panel click the “Article Manager” button (or put your mouse cursor over the Content dropdown tab and then click Article Manager). 
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Under the “published” column (which is to the right of the article name), click the red “X” button to publish it for viewing. If an article has been successfully published, it will have a green check mark under the “published” column. This takes an average of around one second.
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4.6.2
[Edit an Article]
After you posted an article under a specific category, click “Article Menu” from the Main Menu menu on the left side of every page or the “Article Menu” from the top menu on every page. 
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Then click the specific club category you posted the article under. 
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A list of all the articles will appear, and to the right of the article name, click the pencil and paper button to be taken to the Article editor. 
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After you have made the desired changes, click save at the top of the screen. This takes an average of about five seconds.
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4.6.3
[Delete an Article]
Under the Joomla! Administrator backend, under the control panel click the “Article Manager” button (or put your mouse cursor over the Content dropdown tab and then click Article Manager). 
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You will be taken to the list of all the articles, with a check box to the left of the article name. Above this list are a list of dropdown options, select the desired section (Articles) and then select the desired category beside the section. Click the check box for the desired article and then click the Delete trashcan button. This takes an average of around five seconds.
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4.7
[Album]

4.7.1
[Create an Album]
Under the Joomla! Administrator backend, hover your mouse cursor over the “Components” dropdown tab and click the “Phoca Gallery.” 
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Then click “Categories” in the Phoca Gallery control panel. 
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On the top right, click the green “New” button and enter the desired information. (Here you can also determine which user can upload photos in this gallery). This takes an average of around one second to create the album after hitting the “Save” or “Apply” button at the top right.
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4.7.2
[Edit an Album]
Under the Joomla! Administrator backend, hover your mouse cursor over the “Components” dropdown tab and click the “Phoca Gallery.” 
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Then click “Categories” in the Phoca Gallery control panel. 
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The center of the page will contain the album names and to the left of the name there will be a check box associated with each album. Click the check box associated with the desired album to edit and click the white “Edit” button at the top right corner of the page. 
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Make the desired changes and then click the “Save” or “Apply” button at the top right. After hitting one of these buttons, it will take an average of around one second.
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4.7.3
[Delete an Album]
Under the Joomla! Administrator backend, hover your mouse cursor over the “Components” dropdown tab and click the “Phoca Gallery.”
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Then click “Categories” in the Phoca Gallery control panel. 
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The center of the page will contain the album names and to the left of the name there will be a check box associated with each album. Click the check box associated with the desired album to edit and click the Delete trashcan button. This takes an average of around one second.

[image: image72.png]-

. Phoca Gallery Categories e Ld
Pulh Unpubih  Auhorze Unauhris Dolle
ControlPanel | mages | Categories | Themes | CategoryRativg | imageRating | Category Comments | image Comments | Users | info
Aecess Parent
# T Publahea Aaboried  Ovdorah  ASCeTE Pt o,
T s v v T e canin




4.8
[Picture]
4.8.1
[Add a Picture]
On the left side of every page, under the “Main Menu” menu, or on the top menu, click the “Photo Gallery” link. 
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Select the desired album to upload a photo to, and then scroll down to the very bottom of the page, under the “upload” section click the “Browse” button to the right of the display file name field. 
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Then navigate to the photo you would like to upload and then click “open.” After the filename appears in the field, click “Start upload.” The photo will upload in an average of around five seconds.
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4.8.2
[Delete Picture]
Under the Joomla! Administrator backend, hover your mouse cursor over the “Components” dropdown tab and click the “Phoca Gallery.” 
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Then click “Images” in the Phoca Gallery control panel. 
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The center of the page will contain the photos and a check box to the left of the photo image. Click the check box for the desired photo and click the Delete trashcan to the top right of the page. The photo will be deleted from the system in an average of around one second.
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4.2
Special Instructions for Error Correction


In the event of the website being down, reference section 1.4 for technical help.
5.0
FUTURE ENHANCEMENTS
5.1
Future Functionality
Clubs will be added and deleted to and from the Sports Club Council via the Administrator backend. The Article Menu and Photo Gallery categories must also be edited to include the newly inducted club or the categories deleted from the database when a specific club is removed from the Sports Club Council.
5.2
Similar Systems – Additional Functionality
· Updates for components – Each components developer provides frequent updates that may want to be downloaded and installed at a future date.
· Cycling current news photos – A aesthetically enhancing feature that could be added would be a photo slide show (similar to VCU’s Sport Club Council site) that would display recently uploaded images.
· Uploading Videos – To expand media capabilities a video section and component could be added so that user could post sports matches for people to see ( Similar to YouTube but limited uploading to club users only).
5.3
Maintenance Capabilities
Possibilities for site automation could possibly be presets for the addition or deletion of a club where photo albums and article sections are automatically added or deleted. Any other automation or improvements could be implemented with the addition of other various Joomla! 1.5 compatible components.
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