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@5’ Play@

1. Logging in & accessing your database as an AFL 9s / AFL X Coordinator

To login and access any database go to https://afl.playhg.com/ and enter the username & password

you have registered.

Log into my account

Password*

Can't log in?

When you have logged in you see the name of the centre you are ‘Using as’ in the top left corner. If
you are an admin for more than one centre you can click in the ‘Using as’ area and it show you a list

Play@

Using as

of the centres you have access to.

AB Paterson College Auskick Cent =

AB Paterson College Auskick
Centre

Abbotsford PS (After School)
Auskick Centre

AFL 9s / AFL X Coordinator PlayHQ User Guide
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2. My Organisation - Admins

In the left-hand menu go to My Organisation then select Admins.

Click on Invite new admin.

Admins

Active Users  Access history

4+ Invite new admin

NAME EMAIL MOBILE NUMBER ROLE TYPE

Add the administrator’s details and click on Invite Admin in the top right corner.

U . . Cancel
Play@ Invite new admin o

Test AFL 9s
Admin Details

First name” Last name*

Email® Mobile number*

Role type*

AFL 9s / AFL X Coordinator PlayHQ User Guide
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3. My Organisation - Overview

In the left-hand column go to My Organisation then select Overview.
Adding/Updating Details

Click on the Details tab. Add your organisation’s details. Click Update & Save at the bottom of the
page.

My Organisation

Play@

using, Details ~ Contacts  Vouchers  Payments
Test AFL 9s

Description

Email* Phone number

a@a.com

Organisation website

Address
Add your organisation's address.

P’ayl My Organisation

Using

Details  Contacts  Vouchers  Payments
Test AFL 9s

Address
Add your organisation's address.

© Visible on discovery maps

O |ousie & oo

Address Suburb
State Postcode
Country

Australia ~
Latitude Longitude

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Adding/Updating Details (cont)

My Organisation

Details  Contacts  Vouchers  Payments
Test AFL 95

Formats

Set the format of competitions and programs that your org
COMPETITIONS
[] community

AFL9s

Age and Gender information

Set the ags gender of participants that your orga

PROGRAMS
[] Auskick
[] sehools

[] mutticuttural

[] indigenous

[] Hotiday Programs

Age From Age To Gender
My Organisation
g Details Contacts Vouchers Payments
TestAFL 9s
+ Add
Inclusion
Set the inclusion catey hat your organisatio
[] Access for all Abilities Play (AAA Play)
[] Femate-only participation
Terms and Conditions
s and condiitions for participants to view,

Choose format.

Update & Save Cancel

Support

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@5’ Play@

Adding/Updating Contacts

Click on the Contacts tab. Add one of more contact for your organisation. Click Update & Save at the
bottom of the page. Please note this information is important as it appears on your organisation’s
PlayHQ registration page.

Position* Email Phone Visibility

Creating Vouchers

Vouchers are an exciting new feature in the PlayHQ platform which enable AFL 9s / AFL X centres
to provide a discount to their centre registration fees at the payment stage of the registration
process.

Click on the Vouchers tab. If you wish to add a Voucher click on Create a Voucher, complete the
required fields, set Voucher can be applied at checkout to On and click on Create in the top right
corner.

My Organisation

Play

Usingas
Test AFL 9s

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Setting Up Online Payments

Click on the Payments tab, click on Submit Payment Details and complete the required fields.

My Organisation

Details  Contacts  Vouchers  Payments

Submit payment details to start receiving fees.

Submit Payment Details

Submit Payment Details cancel

@ Please ensure the accuracy of these details as plsted once. For any amendments please contact support,

Organisation Details

Address Line 17 Address Line 2
Town/Suburb” State” Postcode”
Phone* Website URL (or social media page)”

-

Is your organisation registered for GST?*

Oves (O nNo

Does your organisation have an ABN?"

Oves (O nNo

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Setting Up Online Payments (cont)

Add Organisation bank details and representative details.

Play@

Submit Payment Details

Nominated Bank Account Details

All deposits will be paid into this account.

BSB" Account Number”

Authorised Organisation Representative Details

First Name*® Last Name*
Email” Mobile”

-
Address Line 1" Address Line 2
Town/Suburb* State”

Cancel

Position at Organisation”

Date of Birth*

Postcode*

Select Photo Identification method, either Drivers License OR Passport and upload image(s), agree to
the Terms and Conditions, and click on Submit button at the top of the page.

P,ay@ Submit Payment Details

Usingas Photo Identification
Test AFL 9s

Drivers License (] Passport

Drivers License Front*

Terms and Conditions

Support [ 1 agree to the Stripe Terms & Conditions: https://stripe.com/au/ssa

[[] 1agree to the Stripe Connect Terms & Conditions: https://stripe.com/au/connect-account/legal

Tony Saunders

T

As part of the regulatory requirement of our payment provider, we require you to supply a photocopy of either your drivers licence or

Cancel

Upload...

Upload...

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

4. How to Create a Competition

To create a Competition in the left hand menu click on Competition Management and click on Add
Competition.

P,ay@ Competition Management

Usingas

+ Add Competition
Test AFL 9s

There are no competitions yet for this organisation.

4+ Add Competition

In Competition type select Domestic, add a Competition Name (this can be the same as the
Association name), in Competition visibility select Visible and click the Next button in the top right
corner.

P’Gy‘ 9 Create a new competition .o Next )  Cancel

Competition Details

Competition type

o o o

Domestic Home & Away Tournament
Matches in domestic competitions are played at venues Matches in home and away competitions are played at venues Tournament style competition with Round-robin played as a
linked to your association. related to the home team group phase (with or without pools) and knockout style finals

Competition name

ease note that seasons will be added to your com

Test AFL 9s

© Competition visibility

ke this competi

0 Support

Tony Saunders

ovsse O ©wHboe
T

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Create a Competition (cont)
Select the Grade Default Settings.
Ladder Settings & Visibility

In the Game outcome points you can click on the Information icon to view the ladder points for a
win, a loss, a draw, etc. If you would like to set different outcome points you can select Custom and
you own.

P,ay, g Create a new competition o Create Competition ~ Back

Using as

Test AFL 9s
Grade Default Settings

grades within a season

Set the default ladder and game settings that will apply when creating new grades in this competition's seasons. These settings can also be edited via individua

Ladder Settings
Ranking type*
(O tadder points average @ Total ladder points @

Game outcome points*

Set the points

esults
Sport default @ QO custom

© Ladder visibility

would like to show ladder on your association's public landing page. NB: This will not stop ladders being calculated

© VISIBLE O O HiDDEN

Game Settings

In the Game Settings section select the Total game slot time (mins), Period type, Set the length for
each period (mins) and Period scores settings.

P,ay, g Create a new competition o Create Competition ~ Back

Using as

Test AFL 95 Game Settings

W competition Management Game sheet template*

AFLteam sheet
Total game slot time (mins)*
as ~
Period type*
Halves O aquarters
Set the length for each period (mins)*

20 ~

Period scores @)
Set whether period sco

O syreriod ® End of Period @

Player limits CID

Man,

Support

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Game Settings (Cont)

Select the Overtime and Extra scores settings for the Competition then click the Create Competition
button in the top right corner.

P’ay. g Create a new competition o e Create Competition ~ Back

Player limits CID

any players can be selected per team in the electronic scoring application.
® Competition Management
Overtime @D
Set when overtime applies, the length of the period and the overtime type so the electronic scoring application correctly manages overtime for games played in this grade.
Game type” Period length (mins)” Overtime type” @
Finals only ~ 5 ~ One way ~

Time-out limits (I

Set time-out limite for game periods and over-time so that time-out limit can be displayed for electronically scored games for this grade.

Extra scores @D

Set whether an extra scoring type is available for games.

Extra score type”

Super Goal (9) ~

The Competition will be created with a confirmation message and the Competition will be shown in
the Competition Management list.

P’ay@ Competition Management

Using + Add Competition

TestAFL 9s

DOMESTIC

Test AFL 9s

0 SEASONS © visieLe

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Competition Settings

If you need to change the settings in the Competition, in the left hand menu select Competition
Management and click on the Competition.

Competition Management

using as + Add Competition

TestAFL 9s

® competitio

DOMESTIC

Test AFL 9s

0 SEASONS © visiBLe

Competitions > Test AFL 9

Test AFL 9s

Seasons  Settings

Competition Ma
¥ comp General  Grade Defaults

Competition Details

Competition type

Competition name

Test AFL 9s

AFL 9s / AFL X Coordinator PlayHQ User Guide
13
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C Play@

5. How to Create a Season

To create a Season in the left hand menu click on Competition Management, click on the
Competition and click on the Add Season button.

Competitions > Test AFL 9s.

Test AFL 9s

Seasons  Settings

4 Add Season

There are no seasons yet for this competition.

4 Add Season

Create a new season

Create Season
Test AFLOS

Season name*

2021 -
Please select the start and end dates for Test AFL 9s - 2021 including finals. This will be shown to participants when registering
Start date” End date”

0710412021 (] ‘ 02/06/2021 (]

Cancel

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Create a Season (cont)

Add any Exception Dates if applicable, select the Venue for the competition, set the Season Visibility

and click on the Create Season button in the top right corner.

Please note venues are created at the national level, to have a venue added please contact you
Region or State administrator.

@ Create a new season

TestAFLOS

Create Season

Exception dates

Please add exception dates to this season where you don't want to have games scheduled (eg. holidays). These dates can be edited when creating a grade fixture.

From To Reason

Select venues

Please select venues where games will be played this seasor

—  NSW - Moore Park (MPK)

© Season visibility

would like this season visible on your association's public landing page.

ousae O ©Hooen

Cancel

The Competition will be created with a confirmation message and the Competition will be shown in
the Competition Management list.

Competitions > Test AFL 9s

Test AFL 9s

Seasons  Settings

W Competition Management

2021

07/04/2021-02 /06 / 2021

0 GRADES © visieLE

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Play

Season Settings

If you need to change the settings in the Season, in the left hand menu select Competition
Management, click on the Competition and click on the Season.

P’“Y@ Test AFL 9s

Using

TestAFL 85 Seasons  Settings

L 4

2021 o

07/04/2021-02/ 06 / 2021 Upcoming

© visiaLe

Competitions > TestAFLSs > 2021
Test AFL 9s @ visiie

Grades  Teams  Participants  Registration  Allocations  Settings

General  Fixturing

Settings

Season name*

2021 v
Start date* End date*
0710412021 (] ‘ 02/06/2021 (]

AFL 9s / AFL X Coordinator PlayHQ User Guide
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g Play ¢
6. How to Create Grades

To create a Grade in the left hand menu click on Competition Management, click on the
Competition, click on the Season and click on the Add a Grade button .

Competitions > Test AFLOs > 2021

Test AFL 9s | 2021+ | ©@usee
Grades  Teams  Participants  Registration  Allocations  Settings
+ Add a Grade —

No grades have been added to this season.

+ Add a Grade

As you select the Day, Age group and Gender the Grade Name will automatically populate. You can
add Division if applicable and edit the Grade Name if required. Select the Grade Visibility and click on
the Next button in the top right hand corner.

@ Create a new grade .o Next ) cancel

Test AFL 95 > 2021

Grade Details
W Competition Management

Day* Age group*
‘ Wednesday v open v
Gender” Division

Men v Division1 ‘

Grade name*

Wednesday Open Men Division 1 ‘

© Grade visibility

ovsae O ©wooe

AFL 9s / AFL X Coordinator PlayHQ User Guide
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How to Create a Grade (cont)

The Competition Settings will be passed down to the Grade but can adjusted if required.

Create a new grade

Test AFL 95 > 2021

o Add grade Back

Test AFL 95

W Competition Mal Ladder Settings

Ranking type*

(O tadder points average @ Total ladder points @

Game outcome points”

Sport default @ QO custom

© Ladder visibility

ould like to

ation's public landing page. NB: This will not sto

ousse O ohooen

Create a new grade

Test AFL9s > 2021

o Add grade Back

Game Settings

Game sheet template*

AFLteam sheet
Total game slot time (mins)*

45 ~

Period type*
Halves QO auarters

Set the length for each period (mins)*

20 v

Period scores @)

ora g;

QO syreriod ® End of Period @

Create a new grade

Test AFL9s > 2021

o e Add grade Back

Player limits CIlD

Ma

Test AFL 95

w many playe

W Competition Ma
overtime @D
Set when overtime app

and the overtime type so th onic scoring application correctly ma

ved in this grade.

Game type* Period length (mins)* Overtime type* @

Finals only ~ 5 ~ One way ~

Time-out limits (I

Set time-out limits fo

Foul penalties CID

with limits for

ayed in that grade.

Extra scores @)

Extra score type”

Super Goal (9) v
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How to Create a Grade (cont)

Click on Add Grade in the top right corner and the Grade will
message and the Grade will be shown in the Grade list.

Play ¢

be created with a confirmation

Competitions > TestAFL9s > 2021

Play Test AFL 9s ©usiie

Using

Test AFL 9s
Grades  Teams  Participants  Registration  Allocations  Settings

4 Add a Grade *, Regrade teams

© visieLe

Wednesday Open Men Division 1 | 0Teams A

Reset

Add further Grades as required..

Grade Settings

If you need to change the settings in a Grade, in the left hand menu select Competition

Management, click on the Competition, click on the Season and click on the Grade.

Click on Settings in top menu and make the changes.

Competitions > TestAFLOs > 2021 > Grades > Wednesday Open Men Division 1

Wednesday Open Men Division 1

Fixture  Lladder  Settings
Competition M
S General  Fixturing ~ Game  ladder  Regrade History
Day" Age group”
‘ Wednesday v open v
Gender® Division
Men ~ Division 1 ‘

Grade name”

Wednesday Open Men Division 1

© Grade visibility

hether you would like this grade visible on your association's public landing page.

ousae O o Hooen

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Setup Team to Season Registration Form

Click on Competition Management, click on the Competition, click on the Season, select Registration
in the top menu, ensure Association is selected in secondary menu and in Team to Season click on

the Set up Form button.

W competition Management

Support

Play@

Using as

Test AFL 95

W competition Management

Support

Competitions > Test AFL9s > 2021

Test AFL 9s @ usiie

Teams  Participants  Registration  Allocations  Settings

Participant to Season

Manage registration settings and fees for participants registering directly to your association for the season,

You have not configured a Participant to Season form.

Set up Form

Team to Season

Mar ation settings and fees for indej

You have not configured a Team to Season form

Set up Form

Team to Season Cancel

Team settings

Set up your team registration settings. These will be used to create the registration form for team organisers.

Registration period

Set a start and end time and date that the registration form will be available to the public.

Start date” Start time*

01/03/2021 B ‘ 09 H 30 am -
End date* End time*
‘ 1410412021 ﬁ‘ 05 ‘ ‘ 30 H pm -

Registration fees

Set a team registration fee

his is a standard registration fee that is charged to all social teams in the season.

Team fee*

$ 800

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Setup Team to Season Registration Form (cont)

Select the Grades to be linked in the Choose Grades area.

P’qyw 0 Team to Season coneal

Choose grades*

Select grades that will be available on the registration form
Select all Select none

Wednesday Open Men Division Wednesday Open Men Division 2 Wednesday Open Mixed

Wednesday Open Women

Custom Fields

Custom fields that will appear on this registration form.

You have not created any participant custom fields for this competition season,

Products

Select the products you would like to add to this form.

Name

Add information about your centre in the Pricing information & Additional information areas, select
the Registration visibility and click on the Save button in the top right corner.

Team to Season Cancel

Using as

TestAFL 95 .
Overview

nformation added here will be displayed on the overview page of the registration form.

L4

Pricing information

Add information here

Additional information

Add information here

Add your terms and conditions? (I

Your T&C's will be added to the T&C's on the registration form

© Registration visibility

ou would like this

association's public landing

@ ViSIELE O @ HibDEN

AFL 9s / AFL X Coordinator PlayHQ User Guide
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The form will be created with a confirmation message and the option to setup a Participant to Team

Setup Team to Season Registration Form (cont)

registration form.

You've successfully set up your team
registration form

You must set up a Participant to Team registration
form to allow participants to register to teams

If you select I’'m not ready you will be taken to a confirmation page showing that the Team to Season
registration form has been created and form settings with a Registration Link.

Competitions > Test AFL9s > 2021

U
PlayQ [T

Test AFL 85 ictrati
Grades  Teams  Participants  Registration  Allocations  Settings

W Competition M

(]
Participant to Season
Manage registration settings and fees for participants registering directly to your association for the season
You have not configured a Participant to Season form.
Set up Form
Team to Season
& Manage
Manage registration settings and fees for independent tear e e
Registration Status Registration Period Registration Link OEEE
Support OPEN 01 Mar 2021, 09:30AM - 14 Apr 2021, 05:30PM https uat.playh afl, bcao
Australia/Melbourne Copy Link

T

Tony Saunders

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Setup Participant to Team Registration Form

Click on Competition Management, click on the Competition, click on the Season, select Registration
in the top menu, scroll down the page and in Participant to Team click on the Set up Form button.

Competitions > Test AFL9s > 2021

[
Play ) .

Using as

Test AFL 85 - RN
Grades ~ Teams  Participants  Registration  Allocations  Settings

W Ccompetition Ma e
- P Team to Season
Manage
Manage registration settings and fees for independent teams registering to the season.

Registration Status Registration Period Registration Link © visinie
OPEN 01 Mar 2021, 09:30AM - 14 Apr 2021, 05:30PM https: ww.uat.playhg.com/afl/register, o4
Australia/Melbourne CopyLink

Participant to Team

Manage ation settings and fees for Participants registering directly to a team participating in the season.

o

You must set up a participant registration form to allow participants to register to teams.

Set up Form

Add the Start date & End date for the Registration period and the Player fee.

P’qy@ e Participant to Team B ...

Los

Participant settings

‘P Competition e Set up your participant registration settings. These will be used to create the registration form for all participants registering to a team.

Registration period

Seta start and end time and date that the registration form will be available to participants registering to teams

Start date” Start time*

01/03/2021 B ‘ 09 H 30 am -
End date* End time*
‘ 1410412021 ﬁ‘ 05 ‘ ‘ 30 H pm -

Registration fees

Set a registration fee

his is a standard registration fee that is charged to all participants. Any fee amount entered will be displayed on the registration form,
Player fee* Coach fee* Team manager fee*
s0 ‘ $ 0.00 ‘ $ 0.00

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Setup Participant to Team Registration Form (cont)

Add information about your team in the Pricing information & Additional information areas and click
on the Save button in the top right corner.

Participant to Team Save | Cancel
Products
Select the products you would like to add to this form.
Name
Overview
nformation added here will be displayed on the overview page of the registration form

Pricing information

Add information here

Additional information

Add information here

o Support Add your terms and conditions? (I

Your T&C's will be added to the T&C's on the registration form

The form will be created and you will be taken to a confirmation page showing that the Participant
to Team registration form has been created.

Competitions > TestAFL9s > 2021

U
Play Q7 [P

Usingas
Test AFL 95 trati
Grades  Teams  Participants  Registration  Allocations  Settings

W Competition Mal

Competition Ma

Team to Season
& Manage
Ma gistration settings an 1t teams registering to th

Registration Status Registration Period Registration Link EEE
OPEN 01 Mar 2021, 09:30AM - 14 Apr 2021, 05:30PM https://www.uat.playhg.com/afl/register/33bca0
Australia/Melbourne Copy Link

Participant to Team
& Manage
Ma setting; artic g directly to a team u e season.

Registration Status Registration Period

OPEN 01 Mar 2021, 09:30AM - 14 Apr 2021, 05:30PM

Australia/Melbourne

Support

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@5 Play@

7. How to Register a Team

Team coordinators can be directed to the play.afl website to locate the centre they wish to register a
team with.

Centre coordinators can also provide the link to the Team to Season registration form to team
coordinators.

e 6 p 'xl
e forEveryone™
Find a place to play Search clubs & cantre‘s‘ ?‘ . \, l; ‘l f |

j
Any gender teams v for any age ¥ near any location ~ Q

When they find their centre there will be a link to the PlayHQ registration form, click on the Select
button.

PI ﬂy@ Q search

@ Test AFL 9s

Fixtures & Ladders Register

COMPETITIONS

Test AFL 9s
2021 = 07 Apr2021- 02 Jun 2021

299, Register a Team OPEN UNTIL 14 APR 2021 Select =

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@g Play@

How to Register a Team (cont)

Click on the Get started button.

Pl ﬂy@ Q, search

@ Test AFL 9s

Register a team to Test AFL 9s

,9&9\ Register team

Season information

Test AFL 9s, 2021

Pricing information

Add information here

Additional information

Add information here

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Register a Team (cont)

If they have previously registered in PlayHQ (including registrations for other sporting codes) they
can login to their Play HQ account or they can create a new account.

@ Angle Vale FC Auskick Centre

AFL

Please log in with your Play@account

Email*

Password* I don't have an account yet

©
Create an account

Forgot password?

Signup to Pluy@

First name* Last name*

Please type Please type

Email*

aksaunders@iprimus.com.au

Mobile number®

e.. 0412 345678

Seta password®

Password must meet the following requirements:
° At least 1uppercase letter

o At least 1Tnumber

o At least 1special character (excluding + or =)

° Be at least 6 characters

Signup

Already have

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Play@

How to Register a Team (cont)

When creating a new account there is a verification process.

Verify your account

Please enter the verification code that we sent to
tony.saunders@aflq.com.au in order to activate your
account.

Verification code*

Please type

Confirm code

Resend code

AFL 9s / AFL X Coordinator PlayHQ User Guide

sl |


https://manualsee.com/blog/UXs99LgWQ.html

How to Register a Team (cont)

Add a Team Name, choose a Grade and click the Continue button.

@ Test AFL 9s

&/ Test AFL 9s, 2021

Team Details Fees Payment & Summary
Register a team
Please note that you will be the primary contact for this team
Create new team™
Tony Test Team ‘
Choose grade Day Gender
Select the preferred grade that youd like the team to play in Filter by Al o Al -

Wednesday Open Men Division Wednesday Open Men Division Wednesday Open Mixe
Wednesday O Men Division 1 Wednesday O Men Division 2 Wednesday 0 Mixed

O Wednesday Open Women

Back

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Register a Team (cont)
Tick the checkbox to agree to the Terms and Conditions.

If there is a fee add the credit card details on the Payment & Summary page and click on Confirm
purchase.

@ Test AFL 9s

& Test AFL 9s, 2021

eempeer — Payment : summary

Fees
DESCRIPTION PRICE
Team Registration Fee AS0.00

Test AFL 8s

sub-Total  AS0.00

By ticking this box, | acknowledge | have read the terms and conditions, understand
and agree to abide by the governing bodies’ rules, and competition by-laws.

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@g Play@

How to Register a Team (cont)

When the registration process is completed the system will advise they have successfully registered
the team and provide an option to register as a participant in the team.

Pi ﬂy@ Q, Search

@ Test AFL 9s

essfully re

-%\‘ Men Divi

° Thanks, Tony Test Team has been su
with a preferred grade of Wednesday Op

Want to play for Tony Test Team?
Join the team as a participant now!

o a0,
A0 #MAw

Register

Go to my account

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@5 Play@

Link for Participants to Register
When team registration is completed the team coordinator will receive a tax invoice via email.

They will also receive an email confirmation that the team has been registered which will contain a
link for participants to register to the team.

Thanks, Tony Test Team has been successfully registered!

Tony Test Team has been registered to the Test AFL 9s, 2021 season and have selected
Wednesday Open Men Division 1 as their preferred grade.

Share this link with your teammates so they can register to the team:

https://www.uat.playhg.com/register/8eb36f-9e229e25

Regards,
Test AFL 9s

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Create/Allocate Teams to Grades

Centre coordinators are also able to create new Teams and allocate Teams to Grades from with the
database. To add a new team click on Competition Management, click on the Competition, click on
the Season, in the top menu click on Teams and click on the Add a Team button.

Competitions > Test AFL9s > 202
Test AFL 9s © visiaLe

Grades ~ Teams  Participants  Registration  Allocations  Settings

+ AddaTeam 1of Tof1 v

TEAM GRADE cus PLAYERS GENDER AGE D REG DATE
Wednesday Open Men
Tony Test Team v op o Mer Ope - 7 Mar 202
Division 1

-1of Tofl v

Select the Age Group & Gender, add the Team Name and click on the Add team button in the top
right corner.

Create new team Add team Cancel

Team Information
W Competition Management

Age group” Gender D

Open ~ Men ~

Team name*

Eagles Test Team

The team will be created and you will be taken to a confirmation page showing the Team has been
created.

Competitions > TestAFL9s > 2021

Test AFL 9s © visinLe

Grades ~ Teams  Participants  Registration  Allocations  Settings
W Competition Management
4+ Add aTeam 1-20f2 Tofl v
(]
TEAM GRADE cus PLAYERS GENDER AGE D REG DATE
@ Eagles Test Team Unallocatec - o Men Open @
Wednesday Open Men
Tony Test Team ' v op "o o Mer Oper - 17 Mar 202
Division 1

1-20f2 Tofl v

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Create/Allocate Teams to Grades (cont)

the team to.

Play@

In the top menu click on the Grades option and click on the + sign for the Grade you wish to allocate

Competitions > TestAFL9s > 2021
Test AFL 9s | 2021 | ©@usie

Grades  Teams  Participants  Registration  Allocations  Settings

+ Add aGrade *, Regrade teams Reset

Wednesday Open Men Division 1 © visiaLe
Wednesday Open Men Division 2 © visieLe
Wednesday Open Mixed © visieLe
Wednesday Open Women © visBLe

Click on the + Allocate a Team button.

Competitions > TestARLOS > 2021
Test AFL 9s ©visie

Grades  Teams  Participants  Registration  Allocations  Settings

+ AddaGrade feset

Wednesday Open Men Division 1 © visieLe
L @ Towmsream

+ Allocate a Team

Test AFL 95

b 4

Unallocate

Select the Team and click on the Allocate Team button.

Allocate a Team

Wednesday Open Men Division 1

=

@ corirem 0 players open

Allocate 1team cancel

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Create/Allocate Teams to Grades (cont)

When the Team has been allocated you will return to the Grades page which show the teams in the

Grade.

> TestAFLOS > 202

Play(l) R

Usingas

Test AFL 9s
Grades  Teams  Participants  Registration  Allocations  Settings

¥ com en
<+ Add a Grade *, Regrade teams Reset

Wednesday Open Men Division 1 © visiBLe

Generate Fixture -

Unallocate

L@ rowrestream
2 @ cogesriram

+ Allocate a Team

Unallocate

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Change Team Details

Click on the Teams option in the top menu and click on the View button for the Team’s details you
wish to change.

Competitions > Test AFL9s > 2021

U
Play (7 |

TestAFL 9s

Grades  Teams  Participants  Registration  Allocations  Settings
petition Management
+ Add aTeam 20f2 Tofl v
TEAM GRADE cLus PLAYERS GENDER AGE D REG DATE
Wednesday Open Men
Eagles Test Team v oP
Division 1
Wednesday Open Men
@ Tony Test Team v ) Men Ope 17 Mar 20 @
Division 1

Click on the Edit Team button in the bottom right corner.
P,ay'@ @ Eagleé Te;t 'I;aan; o
Players PARTICIPANT REGISTRATION LINK

Wednesday Open Men Division 1

GENDER AGE
Men Open
IDENTIFIER

Edit Team

Edit team Cancel

Team details

Age group* Gender* D

Open ~ Men v

Team name®

Eagles Test Team

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@5’ Play@

8. How to Register a Participant to a Team

When team registration is completed the team coordinator will receive an email confirmation that
the team has been registered which will contain a link for participants to register to the team.

Thanks, Tony Test Team has been successfully registered!

Tony Test Team has been registered to the Test AFL 9s, 2021 season and have selected

Wednesday Open Men Division 1 as their preferred grade.

Share this link with your teammates so they can register to the team:

https://www.uat.playhg.com/register/8eb36f-92229e25

Regards,
Test AFL 9s

The link can be forwarded to any participants to register with the Team. When they click on
the link it will take them to the Participant to Team registration form.

AFL 9s / AFL X Coordinator PlayHQ User Guide
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How to Register a Participant to a Team (cont)

Click on the Get started button.

Pl Cly@ Q, search

@ Test AFL 9s

Register to Tony Test as a:

o Player, Coach or Team Manager
6l

Season information

Test AFL 9s, 2021
01 Mar 2021-14 Apr 2021

Pricing information

Add information here

Additional information

Add information here

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Register a Participant to a Team (cont)

If they have previously registered in PlayHQ (including registrations for other sporting codes) they
can login to their Play HQ account or they can create a new account.

@ Angle Vale FC Auskick Centre

AFL

Please log in with your Play@account

Email*

Password* I don't have an account yet

©
Create an account

Forgot password?

Signup to Pluyizlv'
First name* Last name*
Please type Please type
Email*

aksaunders@iprimus.com.au

Mobile number®

e.. 0412 345678

Seta password®

Password must meet the following requirements:
° At least 1uppercase letter

o At least 1Tnumber

o At least 1special character (excluding + or =)

° Be at least 6 characters

Signup

Already have

AFL 9s / AFL X Coordinator PlayHQ User Guide
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Play@

How to Register a Participant to a Team (cont)

When creating a new account there is a verification process.

Verify your account

Please enter the verification code that we sent to
in order to activate your
account.

Verification code*

Please type

Confirm code

Resend code

AFL 9s / AFL X Coordinator PlayHQ User Guide
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G

How to Register a Participant to a Team (cont)

Play@

The participant selects whether they want to register themself or a new family member or

dependant and click on the Continue button.

Pi ﬂy@ Q, Search

@ Test AFL 9s

& Tony Test, Test AFL 9s, 2021

Choose Role Participant Details

Please choose who you would like to register

| am registering myself

O

| am registering someone else

(Participant will be linked to my account)

O Register new family member or
dependant

Fees

Payment & Summary

AFL 9s / AFL X Coordinator PlayHQ User Guide
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G

How to Register a Participant to a Team (cont)

Choose the Role and click on the Continue button.

Plﬂy@ Q, Search

@ Test AFL 9s

&/ Tony Test, Test AFL 9s, 2021

Choose User Choose Role Participant Details

Registerasa:

& Player

Coach

ﬁ&ﬁl Team Manager

Back

Fees

Payment & Summary

AFL 9s / AFL X Coordinator PlayHQ User Guide

2



https://manualsee.com/blog/UXs99LgWQ.html

How to Register a Participant to a Team (cont)

Play@

Complete all of the required fields on the Participant Details page and click on the Continue button.

Pluy@ Q, Search

@ Test AFL 9s

7 Tony Test, Test AFL 9s, 2021

Participant Details

First name™

Please enter

Preferred name

Please enter

Date of birth®

DD MM YYYY

Choose User Choosg Role Participant Details Fees
(Player)

Last name™

Country of birth*

Payment & Summary

Australia

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Register a Participant to a Team (cont)

View the summary of the fees payable if applicable, tick the box for opt-in communications
(optional), tick the box to agree to the terms & conditions and click on the Continue button.

@ Test AFL 9s

& Tony Test, Test AFL 9s, 2021

Choose User Cht[);:iﬁole Participant Details Payment & Summary
¥
Fees
DESCRIPTION PRICE
Association Player Registration Fee AS0.00

Test AFL 9s

sub-Toral AS0.00

By registering you may receive communications from Test AFL 9s and governing bodies
regarding your participation.

[] I agree to receive offers from the program/competition organisers and from the AFL,
AFL clubs, affiliates and partners, my local league and club and other third partiesin
accordance with the AFL Privacy Policy.

By ticking this box, | acknowledge | have read the terms and conditions, understand
and agree to abide by the governing bodies’ rules, and competition by-laws.

AFL 9s / AFL X Coordinator PlayHQ User Guide
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G

Play@

How to Register a Participant to a Team (cont)

If applicable enter credit card details to pay for any fees and click on the Submit Registration button.

Pluyf@ Q, search

@ Test AFL 9s

& Tony Test, Test AFL 9s, 2021

Choose Role

Choose User (Player)

° Payment is not required. Please submit registration
below.

Back

Participant Details Fees Payment & Summary

Order summary

Description Qty. Total

Association Player Registration Fee

AS0.00

est AFL 9s

Total A$ODU

AFL 9s / AFL X Coordinator PlayHQ User Guide
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@g Play@

How to Register a Participant to a Team (cont)

When the registration process is completed the system will advise they have successfully registered
as a Player for the Team and provide an option to register as a participant in the team.

Pi ﬂy@ Q, Search

@ Test AFL 9s

Thanks, you have successfully registered Tony!

Tony is now registered as a player for:

4

Tony Test

Go to Profile
Register another participant

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

View Participants in Competition

To search for all participants in a Competition, in the left hand column select Participants and you
can search via First name, Last name or Email.

Participants
FIRST NAME LAST NAME EMAIL MOBILE GENDER 008

&8 Participants

Or in the left hand column click on Competition Management, click on the Competition, click on the
Season and click on Participants in top menu.

P’ Competitions > TestAFL9s > 2021
Y@ Test AFL 9s | 2021~ | o@usei
usingas
TestAFL 9s .
Grades  Teams  Participants  Registration  Allocations  Settings
W Competition M.
Fitterby [ Payers [ cosches B Teammanagers | [ ] include canclled Registrations 1 Toft v
FIRST NAME LAST NAME vPE GENDE o8 cLus

View Participant’s Details

To view a participant’s details click on the View button for the participant and you will able to view
their details.

Participants > Tony Saunders

Tony Saunders

Registration History ~ Membership

Player TestAFL9s, 2021 About

Account managed by;
Tony Saunders

&3 Participants

FIRST NAME LAST NAME
01Jun 1963
Tony Saunders
Malo HOME PHONE D08,
01JUN 1963
GENDER PREFERRED NAME
Male
Cancel Registration
COUNTRY
Australia
ADDRESS
9 MONET ST,

COOMBABAH 4216, QLD

PRIVACY SETTINGS

Public

AFL 9s / AFL X Coordinator PlayHQ User Guide

la70


https://manualsee.com/blog/UXs99LgWQ.html

View Participants in Team

Play@

To search for all participants in a Team, in the left hand column click on Competition, click on the
Season, click on Teams in the top menu, and click on the View button for the Team.

Competitions > TestAFL9s > 2021

Test AFL 9s © s

Play 9

usingas
Test AFL 9s
Grades  Teams  Participants  Registration  Allocations  Settings
S 4
+ AddaTeam Tof1 Tofl v
TEAM GRADE cLue PLAY NDER RE
@ Tony Test Wednesday Open Men J Mar 2021 @
1of1 1ofl v
P’ Competitions > Test AFL9s > 2021 > Teams > Tony Test
y w Tony Test
usingas
TestAFL 95 Players  Registrations
W Competition Management
PARTICIPANT REGISTRATION LINK
https:/ /www.uat.playhq.com/afl /register/149ec2- opy
02968858
NO. NAME 0B
Tony Saunders Unaliocate
Team List Report Print

+  Allocate player

GRADE

Wednesday Open Men

AFL 9s / AFL X Coordinator PlayHQ User Guide
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9.

Generate Fixture

How to Create Fixtures

Play@

When all the teams have been registered in a Grade or created & allocated to a Grade you will be
able to generate a fixture. Click on Competition Management, click on the Competition, click on the
Season and in the Grades section click on Generate Fixture for the Grade you want to create a fixture

for.

Competitions > Test AFL9s > 202
Test AFL 9s | 2021+ | o@usec
Grades Teams  Participants  Registration  Allocations

+ Add a Grade *, Regrade teams

Wednesday Open Men @ visisLe
Wednesday Open Mixed © visiBLe

© visiaLe

Wednesday Open Women | 5T

Settings

Reset

Generate Fixture +
Generate Fixture +
Generate Fixture +

Play "

Test AFL 95

Using

P co

e Fixture Settings

lednesday Open Men

Regular Season

Grade start date”

# of rounds”

Review fixture Cancel

Frequency”

07/04/2021

10

| [ ey .

D Additional bye per round

Finals (B

Exception dates

add exception dates to't

From

sames scheduled (eg. holidays).

Reason

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

How to Create Fixtures (cont)

If the Grade is going to have a Finals series change the Finals button to Active and select the Format
you require.

Fixture Settings

Wednesday Open Men

.o Review fixture Cancel

Finals @O

Select finals format”

W competition Management

Standard format

These templates include progression rules and cannot be edited. Manual games can be added at any time,

6 Teams, 6Team /4R

2 teams get round 1 off and dot

6 Teams. 6 Team / 3 Round - Qualifier for Top 2 Top 2 teams get double chance. (Iv2, 36, 4v5), (WIVW3, LIVW2), (W4vWS] O
6Teams 6Team /3 Round - Bye forTop 2 Top 2 teams get round 1 of. (3v6 { O
5 Teams §Team /.4 Round - Tiered Top tearn gets round 1 off and double chance. (2 we) O
fin round 1.Top 4 play offin ¢ inners play n 1. (av), (4
5Teams 5Team /3 Round - Knockout P f O
4Teams 4Team / 3 Round - Tiered Top 4 play off in round 1 with double chance for top 2. (1v2, 3v4), (LIW2), (WivW3} O
4Teams 4Team/ 2 Round - Knockout Top 4 play off in round 1. Two winners play each other in grand final. (1v4, 23), (Wivw2)
3Teams 3team /2 Round - Knockout Top tean aight into grand final, 2nd and 3rd play off in round 1. (2v3), (v
Support
wali n ner aight into grand final, Loser din round 2.
3Teams 3Team /3 Round - Tiered ‘

;  TonySaunders

Or if your format is not available and you wish to add Finals manually, scroll down to Custom Format
and select the number of rounds for your Finals Series.

Fixture Settings

Wednesday Open Men

.o Review fixture Cancel

Usingas
TestAFL 8 2Teams 2Team /1Round - Knockout Top 2 teams go straight into grand final. (iv2} O

Custom format
Select the number of rounds that best suits your requirements. You will have to manually cr

reate games and assign teams to each game
1Round
2 Rounds

3 Rounds

4Rounds

O O O O

Click on the Review fixture button in the top right corner.

AFL 9s / AFL X Coordinator PlayHQ User Guide
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How to Create Fixtures (cont)

Play@

The Review Fixture will show the rounds and dates of the Regular Season & the Finals as well as a list

of the Teams in the Grades. If you want to make changes you can click on the Back button in the top

right corner. If you wish to proceed click on the Generate Fixture button.

W Competition Management

Play

Using
Test AFL 9s

@ Re\”ew FIXture Generate fixture Back
Round 1 07 Apr 2021 1@ TonyTest
Round 2 14 Apr 2021 2 @ sunsTest
Round 3 21 Apr 2021 3 @ LionsTest
Round 4 28 Apr 2021 4 @ CrowsTest
Round § 05 May 2021 5 @ DockersTest
Round 6 12 May 2021 6 @ EaglesTest
Finals Round 1 16 Jun 2021
Finals Round 2 23 Jun 2021
You will return to the Grades list with a confirmation message the fixture has been generated.
Test AFL 9s @ uisiie
Grades  Teams  Participants  Registration  Allocations  Settings
(]
Wednesday Open Men © VisIBLE View Fixture +
Wednesday Open Mixed | 6TEAMS ALLOCATED | @ visieLe Generate Fixture +
Wednesday Open Women @ visieLe Generate Fixture +

Follow this process for the other Grades.

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Allocate Venues & Times

When the fixture is generated the matches and rounds appear in the fixture view without venues
and times. To view the fixture click on the View Fixture button for the Grade.

Gompetitions > Test AFL 95 > 2021 > Grades > Wednesday Open Men
0
P'ayw Wednesday Open Men

Using
Test AFL 95 Fixture

ladder  Settings

W Competition
Fixture
Regular Season  Finals
4+ Add aGame
WEDNESDAY, APRIL 7
@ Lions Test - v - @ Eagles Test TBC Time TBC Location :
@ Tony Test - v - @ Suns Test TBC Time TBC Location :
@ Crows Test - v - @ Dockers Test TBC Time TBC Location H
WEDNESDAY, APRIL 14
@ Suns Test - v - @ Lions Test TBC Time TBC Location :
@ Eagles Test - v - @ Crows Test TBC Time TBC Location :
__ I

There are 3 options to allocate venues & times to matches in the fixture:
1) Manually via Edit Game Details (slow option)
—this option is used to update one match at a time

2) Manually via Allocations -> Games (quick option)
—this option is used to update one round at a time

3) Automatically via Allocations -> Game Slots (quickest option)
— this option is used to update all matches in the season at one time

AFL 9s / AFL X Coordinator PlayHQ User Guide
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1) Manually via Edit Game Details

Play@

Usingas

Test AFL 95

W Competition Management

In Edit Game section select a Venue, select a Ground, add the Start Time and click on the Update &

Save button.

Play@

Usingas

Test AFL 95

W Competition Management

Support

Play@

Go to fixture view in the Grade, click on the 3 dots for the match you want to allocate and click on
Edit Game Details.

Competitions > TestAFL9s > 2021 > Grades > Wednesday Open Men

Wednesday Open Men

Fixture

ladder  Settings

Fixture

Regular Season  Finals

4+ Add aGame

WEDNESDAY, APRIL 7

v @

Edit Game Details

Update Scores & Stats

Competitions > Test AFL9s > 2021 > Wednesday Open Men > Edit game

Edit Game

Game details

Game

Home team*

Away team”

Update & Save

Round*

Lions Test

Eagles Test

Round 1 v

Game alias

Allocation

Venue

Ground

Date”

NSW - Moore Park

oval1

0710412021 (]

Start time

End time

07 ‘:‘00

am v 7:45AM

W Delete game

Cancel

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Manually via Edit Game Details (cont)

You will be returned to the fixture view in the Grade and the match details will be updated.

Competitions > TestAFL9s > 2021 > Gra

Play@ Wednesday Open Men

Usingas

Test AFL 95 Fixture  ladder  Settings

W Competition M

Fixture

Regular Season  Finals

+ Add aGame

WEDNESDAY, APRIL 7

@ s v @ i ceaion =
@ cowerent v e (@ ek en o ccation
@ uoneent v @ WS - Moore park /OO

Repeat this process for all matches.
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C Play@

2) Manually via Allocations -> Games

Click on Competition Management, click on the Competition, click on the Season, in the top menu
click Allocations and click on the Games option in the secondary menu.

Click on the down arrow next to the month and click on the View button in the first date in the
month.

Competitions > Test AFL9S > 2021
Test AFL 9s © visiLe

Grades  Teams  Participants  Registration  Allocations  Settings

W Competition Management

Games  Game Slots @

~ April 2021

WED
07

WED
14

WED
21

WED

2 games need allocating

3 games need allocating

3 games need allocating

3 games need allocating

28

~ May 2021

@ e

1 TonySaunders v June 2021

WED Game allocation
07 APR

Test AFL 9s, 2021

Competition Management
£ Gompetition Managemen Grounds Filter = Save to PDF

MOOR2 MOOR3

7pM

7:00- 7:45PM

10PM

Unallocated Showing 2 of 2 AllRounds ¥ | AllGrades ¥ | AllAges ¥ | All Genders v

Wednesday Open Men Wednesday Open Men
ony Test vs Suns Tost Crows Test vs Dacke

® o Tt ®

AFL 9s / AFL X Coordinator PlayHQ User Guide
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C Play@

Manually via Allocations -> Games (cont)

In the example below the match highlighted green has already been allocated manually, one
unallocated match has been dragged to 8pm on Moor2, the other unallocated match has been
dragged to 9pm on Moor3 and there no matches left in the Unallocated area.

O;JEER Game allocation < Update Changes Cancel

Test AFL 95, 202

Calendar List

Grounds

Filter =  Save to PDF

MPK
MOOR1 MOOR2 MOOR3

Wednesday Open Men

8:00 - 8:45PM

10PM

Unallocated Showing 0 of 0 AllRounds v | AllGrades ¥ | AllAges ¥ | All Genders v

T

Tony Saunders
ton

Click the Update Changes button in the top right corner and if there no clashes the matches will turn
color from blue to green and a message will appear that the matches have been updated

successfully.

weD Game allocation @
07 APR

Test AFL 95, 202

Calendar List

Filter &  Save to PDF

Grounds

MPK
MOOR! MOOR2 MOOR3

s | wednes:

700-7:450M
aom Wednesday Open Mon
500 s:45em .
(&)
oom Wednesday Open Man
"
200 - 3:45PM _
®
Topm
© sueport Unallocated Showing 0 of 0 a AllRounds v | AllGrades v | AllAges v | All Genders v

T

Tony Saunders
tor
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C Play@

Manually via Allocations -> Games (cont)

Return to the fixture view in the Grade and the match details for the round will be updated.

Competitions > TestAFL9s > 2021 > Grades

Wednesday Open Men

ay Open Men

Ladder

Fixture Settings

Fixture

Regular Season  Finals

<+ Add a Game

WEDNESDAY, APRIL 7

@® vonsest S v - @ e room Now - ~
@ rorvrest v @ s 0pm Nsw-m "
@ coweren v s (© oeckersen so0pw NS - Moore park/

Repeat this process for all rounds.
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3) Automatically via Allocations -> Game Slots

Click on Competition Management, click on the Competition, click on the Season, in the top menu
click Allocations and click on the Game Slots option in the secondary menu.

Click on the View button.

Competitions > Test AFL9s > 2021

U
Play? R e

Usingas

TestAFL 95 +
Grades ~ Teams  Participants  Registration  Allocations  Settings

W Competition M:

Games  Game Slots @

WED 3 slots need allocating @

Each match in a round is called a Slot — match 1 = slot 1, match 2 = slot 2, etc. Each Slot can be
allocated a specific venue and time for all rounds in a fixture.

Click and drag the blue highlighted matches in the Unallocated area into the grid.

Game slot allocation @
WED
Play
Test AFL 9s

W Competition Management

Grounds Filter = Save to PDF
MPK
MOORI MoOR2 MOOR3
7om
apm
opm
0em
Unallocated Showing 3 of 3 a AllGrades ~ | AllAges ¥ | All Genders v
Wednesday Open Men - Siot 1 Wednesday Open Men - Siot 2 Wednesday Open Men - Siot 3

Support
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Automatically via Allocations -> Game Slots

In the example below Slot 1 in each round has been dragged to 7pm on Moorl, Slot 2 in each round
has been dragged to 8pm on Moor2 and Slot 3 in each round has been dragged to 9pm on Moor3.

weo  Game slot allocation © UpdateChanges |  Cancel

Test AFL 95, 202

Grounds Filter =  Save to PDF

W Competition Management

MPK
MOORI MOOR2 MOOR3

7om | Wednesday Open Men - Siot 1
7:00-7:45PM
aem Wednesday Open Men - Siot 2
8:00- 8:45PM
™ Wednesday Open Men - Siot 3
9:00- 9:45PM

0em

Unallocated Showing 0 of 0 a All Grades ¥ | AllAges ¥ | All Genders v

slots have been allocated.

Click the Update Changes button in the top right corner and if there no clashes the slots will turn
color from blue to green and a message will appear that the slots have been updated successfully.

Game slot allocation @
WED
Play
TestAFL 9s

W Competition Management °

Grounds Filter =  Save to PDF
MPK
MOORI MOOR2 MOOR3
76m | Wednesday Open Men - Siot 1
7:00 - 7:45PM
apm Wednesday Open Men - Siot 2
8:00 - 8:45PM
opM Wednesday Open Men - Slot 3
9:00- 9:45PM
10PM
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Automatically via Allocations -> Game Slots

Return to the fixture view in the Grade and the match details for the season will be updated.

Competitions > TestAFL9s > 2021 > Grades > Wednesday Open Men

Wednesday Open Men

Test AFL 95 Fixture  Lladder  Settings

P competition Ma

WEDNESDAY, APRIL7

@ vomren v @ e

WEDNESDAY, APRIL 14

P competition Ma

WEDNESDAY, APRIL 21

WEDNESDAY, APRIL 28

¥ s J _

WEDNESDAY, MAY 5

@ s v @

WEDNESDAY, MAY 12

Upec
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Automatically via Allocations -> Game Slots

Play@

This option can be used to automatically allocate fixtures for multiple Grades at the same time.

In the example below the Slots have already been allocated for the Wednesday Open Men Grade
and the Slots can be allocated for the Wednesday Open Mixed & Wednesday Open Women grades
without any clashes occurring.

Play@

Usingas

Test AFL 95

weo Game slot allocation

Test AFL 95, 202

Grounds

MPK
MOORI

76m | Wednesday Open Men - Siot 1

7:00- 7:45PM

s pm | Wednesday Open Women - Siot 2

8:00 - 8:45PM

opm | Wednosday Open Mixed - Siot 3

9:00- 9:45PM

10PM

MOOR2

Wednesday Open Mixed - Slot 1

7:00- 7:45PM

Wednesday Open Men - Siot 2

8:00 - 8:45PM

Wednesday Open Women - Slot 3

9:00- 9:45PM

{ Update Changes Cancel

Filter &  Save to PDF
MOOR3

Wednesday Open Women - Slot 1

7:00- 7:45PM

Wednesday Open Mixed - Slot 2

8:00 - 8:45PM

Wednesday Open Men - Slot 3

9:00- 9:45PM

Unallocated Showing 0 of 0

All slots have been allocated.

AllGrades v | AllAges v | All Genders v

When the Update Changes button is clicked it will update all of fixtures in the season for the
Wednesday Open Mixed & Wednesday Open Women Grades.
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10. How to Enter Match Results

Click on Game Day in the left hand menu and select the date of the fixtures.

Play@

Game Day

Test AFL 95

[ mme VENUE/GROUND ~ HOME SCORE

[J 700em  mpk/MOORT Lions Test

[] s:00pm  mPK/MOORT  Bulldogs Test

[J =00pm  mPK/MOORT Bombers Test

[] 700pm  mPK/MOOR2  Magpies Test

[] s00pm  mPk/MOORZ  Tony Test

[[] e00PM MPK/MOOR2  Power Test
Support

[] 700pmM  MPK/MOOR3  Swans Test

;  TonySaunders

AWAY

Eagles Test

Giants Test

Tigers Test

Hawks Test

Suns Test

Cats Test

Demons Test

07/04/2021

1-90f9 Tofl v

GRADE GAME ID

w Open Mixed 6628¢
resciay Open Mixed 765!
sday Open Men 40d6a0
8c5145

ea89ca

The full score — Super Goals, Goals & Behinds — can be entered or just the total points can be

entered.

Game Day

Test AFL 95

[ mme VENUE/GROUND ~ HOME SCORE

[ 7o00pm  mpk/MOORI Lions Test

[[] s00pm mpk/MOORT  Bulldogs Test

[[] o00pM mPK/MOORT  Bombers Test

[ 7ooem  mpk/mMoOR2

Magpies Test

[[] s00pm mpk/MOORZ  Tony Test

PM  MPK/MOOR2 Power Test

Support

[[] 700pm MPK/MOOR3  Swans Test

Tony Saunders

T

AWAY

Eagles Test

Giants Test

Tigers Test

Hawks Test

Suns Test

Cats Test

Demons Test

save changes

Ccancel

07/04/2021

1-90f9 Tofl v

GRADE GAME ID

o

nesday Open Men  987€09
FLos
Wednesday Open de6d2c
Women
- fe6as
Wednesday Open Mixed o000
Test AFL 95 rese
Wednesday Open Mixed /8%
AFL® fousa0
Wednesday Open Men 09680
8c5145
e489ca

Women
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How to Enter Match Results (cont)

The results will be updated and a result added based on the scores that have been entered.

P,ay@ Game Day

Usingas Genarate Game S 07/04/2021 5
Test AFL 9s
1-90f9 Tof1 v~
(]
D TIME VENUE/GROUND HOME SCORE AWAY GRADE GAME ID
Lions Test Eagles Test Test AFL 9
[] 700em  mpk/MOORI fons Tes 12|32 ;2 a|s|s0) agles Tes o ) 98fe09
Loss win Wednesday Open Men
" o Test AFL 95
Bulldogs Test iants Test redne .
[] s0opm mpk/MOORI Bulldog 4 61 40 e Wednesday Open de6d2c @
o Women
[ =00pm  mPK/MOORI Bombers Test Tigers Test Ao fe6age
4 & Wednesday Open Mixed ~2688¢
[] 700em  MPk/MOORZ  Magpies Test Hawks Test [eerar o b7esef
4 2P Wednesday Open Mixed o
[] s00PmM  MPK/MOORZ  Tony Test Suns Test cora o 40d6a0
/ Y Wednesday Open Men ©
Support Test AFL 95
[] e00Pm mpk/MOOR2 Power Test Cats Test Wednesday Open 8c5145 @

T

Tony Saunders Women

When the match has a result it is Locked.

If a mistake has been made and the score needs to adjusted click on the Details button for the match
and click on the Edit result button in the top right corner.

Game Day > Game Details > Lions Test v Eaglos Test
; : >
P'ay‘w Game Details

Usingas

TestAFL9s X
ﬁ Gf\:e}{sloc}lﬁedﬁ o Edit result

Wednesday Open Men
07 Apr2021,07:00 PM | NSW - Moore Park/oval 1

@ Game pay
B came Day

Final v Download Game Sheet

Lions Test Eagles Test

PERIOD SCORES © PERIOD SCORES ©
BY PERIOD END OF PERIOD BY PERIOD END OF PERIOD
8 B E 8
a - - - - Q
@ S e
Q3 - - - - @
o - - - B [
LINE-UP LINE-UP
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How to Enter Match Results (cont)

A warning message will pop up, click on the Edit result button.

Are you sure you would like to manually

update statistics for this game?

This will change any statistics previously recorded

Edit result Cancel

Update the score and click on the Update Changes button in the top right corner.

Game Day > Game Details > Lions Testv Eagles Test
. Update Changes. Cancel
Game Details

B \Vednesday Open Men ~ Download Game Sheet Set override result v
07 Apr 2021,07:00 PM | NSW - Moore Park/oval

Usingas
Test AFL 95

PERIOD SCORES ® PERIOD SCORES ©
BY PERIOD END OF PERIOD BY PERIOD END OF PERIOD
8 PTS 6 G 8 PTS 6 G B PIS 6 G B PTS
@ - - Q
Q2 - - Q2
Q3 - - Q3
Qs Qs
LINE-UP LINE-UP
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How to Enter Match Results (cont)

The result will be updated, click on the Done button in the top right corner.

Play@

Test AFL 95

b 4

Game Details

Game Day > Game Details > Lions Test v Eagles Test

Wednesday Open Men
07 Apr2021,07:00 PM | NSW - Moore Park/oval 1

BY PERIOD

PERIOD SCORES ©

Lions Test

END OF PERIOD

8. 50

PERIOD SCORES ©

BY PERIOD

Q

Eagles Test

v Download Game Sheet

END OF PERIOD

Edit result

Test AFL 95

> 4

@ Game Day

O e
[ 7o00pm

[ s00pm

[ o00pm

[ 7o0pm

[ s00pm

[ =00pm

VENUE/GROUND

MPK/MOOR1

MPK/MOOR1

MPK/MOOF

MPK/MOOR

MPK/M

MPK/M

HOME SCOR!

Lions Test
Bulldogs Test
Bombers Test

Magpies Test

Tony Test

Power Test

AWAY

Eagles Test
Giants Test
Tigers Test

Hawks Test

Suns Test

Cats Test

07/04/2021

dnesday Open Mixed

inesday Open Mixed

y Open Men

GAME ID

98fe09

de6d2c

e6ase

b7eSef

40d6a0

8c5145

@

Tofl v
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11. How to Access Fixtures, Ladders & Results

Go to https://www.playhg.com/afl and search the Competition.

Discover AFL clubs and associations

Q, TestAFL9s

Assccialions W4 Clubs

AB Paterson College AB Paterson College Auskick Centre AJAX Auskick Centre

@ ma
Club Club Club

Play

Click on the Competition.

P'ﬂy‘m’ Q, Search

1result for Test AFL 9s

Sport

AFL

[] Basketball
D Cricket
[] Netball

Test AFL 9s

Association

Organisation

Associations

Clubs

About
Support

Contact Us

AFL 9s / AFL X Coordinator PlayHQ User Guide
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How to Access Fixtures, Ladders & Results (cont)

Click on the Select button.

Play@ Q Search

@ Test AFL 9s

AFL

Fixtures & Ladders Register

o Select a Season 2 SelectaGrade

Test AFL 9s

2021 01Mar 2021— 14 Apr 202 ACTIVE

Click on the Select button for the Grade you want view.

Plﬂy@ Q Search

@ Test AFL 9s
ﬁFL_

Fixtures & Ladders Register

o Select aGrade

Test AFL 9s

All days All genders All age groups Reset
2021  ACTVE
GRADE DAY GENDER AGE GROUP
Wednesday Open Men Wednesday Men Open

Mixed Open Select >

Wednesday Open Mixed

Wednesday Open Women Wednesday Women Open Select =

AFL 9s / AFL X Coordinator PlayHQ User Guide
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How to Access Fixtures, Ladders & Results (cont)

The default will be to show fixtures and results.

Pluy@ Q search

@ Test AFL 9s

Fixtures & Ladders  Register

'®  Wednesday Open Men Fixture

ROUND o 2 3 4 5 6 7 8 9 10 SF GF

Round 1

Wednesday, 07 April 2021

@ Lions Test °

25 07:00 PM
AL Q NSW - Moore Park/MOOR1 >
50 View Map
@ Eagles Test
@ Tony Test © os:00PM
UFCOMING 0 NSW - Moore Park/MOOR2 >

View Map
Suns Test

To view the ladder click on the Ladder button.

Plﬂy@ Q Search

@ Test AFL 9s

Fixtures & Ladders Register

B Wednesday Open Men Ladder

# TEAM P PlS % W L D B
1 Eagles Test 1 4 15152 1 0 0 0
2 Lions Test 1 0 6600 O 1 0 0
3 Crows Test o o 0.00 o o o o
4  Dockers Test 1] 0 000 O 1] 1] 1]
5 SunsTest 0 0 000 O 0 0 0
6 Tony Test 0 [} 0.00 0 0 0 0

(I show advanced ladder

AFL 9s / AFL X Coordinator PlayHQ User Guide
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How to Access Fixtures, Ladders & Results (cont)

To view the full ladder click on the Show advanced ladder button.

Plﬂy@ Q Search

@ Test AFL 9s

Fixtures & Ladders Register

'®  Wednesday Open Men Ladder

# TEAM P PTS % w L D B F A FORF DISO ADJ
1 EaglesTest 1 4 15152 1 0 0 0 50 33 0 0 0
2 Lions Test 1 0 66.00 0 1 0 0 33 50 0 0 0
3 Crows Test 0 0 0.00 0 0 0 0 0 0 0 0 0
4 Dockers Test 0 0 0.00 0 0 0 0 0 0 0 0 0
5 Suns Test 0 0 0.00 0 0 0 o] o] o] 4] 4] 4]
6 Tony Test 0 0 0.00 0 0 0 0 0 0 0 0 0
L @D snow advanced laddsr
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12. How to Contact Team Managers & Participants

Please refer to the Mailchimp Coordinator Communication Userguide.
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13. Reports

The Reports section in PlayHQ is very user friendly with one click reports that download into CSV
files. In the left hand column select Reports, in the screenshot below we have selected the

Competitions tab.

Reports
Competitions  Programs  Financial Orders  Generated Reports
Competition* Season”

Data correct today at 6:43 PM (AEDT)

Participation Report

Generate a report of all registered participants in a season and the teams they have been allocated to

Competition” Season”

Data correct today at 6:43 PM (AEDT)

In the example below we want to run a Participation Report. Enter the information required for the
Report and click the Generate button. The Report will be generated, a message will pop up at the
bottom of the page. Click on Go to Generated Reports.

Play@ Reports

Using Competitions  Programs  Financial ~ Orders  Generated Reports

Test AFL 9s
Competition* Season”

Data correct today at 6:43 PM (AEDT)

Participation Report

Generate a report of all registered participants in a season and the teams they have bee

Competition” Season”

o2 N

Test AFL 9s v

Data correct today at 6:43 PM (AEDT)

Fill-in Participation Report

Generate a report of all fill-in participants in a season and the teams they have been allocated to.

Competition” Season® Grade

Generating Participant...
Go to Generated Reports
Test AFL 95, 2021

Support

Tony Saunders
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Reports (cont)

Play@

In the Generated Reports area click on the Download CSV button. A link to the report will appear in

the bottom left corner, click on the link and file will open.

P’ayw Reports

Usingas Competitions  Programs  Financial ~ Orders  Generated Reports
TestAFL 95
NAME DATE CREATED
Participant - Competition 18 Mar 2021

Test AFL 95, 202

Support

;  TonySaunders

) participant 202103..c5v

STATUS

Download CSV

AFL 9s / AFL X Coordinator PlayHQ User Guide
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14. Support

AFL 9s Coordinator Resources

A one stop shop for all your Coordinator needs, visit https://play.afl/afl9s for all your AFL 9s needs.
This website includes all things from logos, marketing assets, support material that makes running

your AFL 9s session easy and much more.

REGISTRATIONS NOW OPEN! egistrvow

Overview FindaClub Rules FAQs Team Login

Footy for Fun

Social non-contact footy
that's fast and fun!

Register Now

AFL Customer Service team

Our friendly staff are always here to assist all questions relating to AFL 9s. Please contact our
Customer Service staff on afl.9s@afl.com.au who will respond and make your valuable role that

much easier. The team are there to help your competition coordinators, team coordinators and
participants as well, so for any questions that they may have on their registration or AFL 9s leave it
to our Customer Service team.

Participants can update their details at their leisure on their profile once logged in here.
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